ORDERING TAX FORMS ONLINE

To place a request for the IRS to mail specific forms directly to someone’s house, follow the following
steps (there is no charge by the IRS for this service):

1. Go to www.irs.gov/orderforms. You will be taken here:
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2. Click on “Forms and Publications by U.S. Mail.” You will end up here:
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(If you don't want to wait, visit the Eorms and Publications page to download products.)

Need Products to Complete Your 2014 Tax Return?

You Gan order many of the tax forms and publications you nesd to complate your 2014 tax retum L
through this web page. We will process and ship your order by U.S. mail when the products become

available. Most products should be available by the end of January, 2015.

How to Order

You may order up to 10 diflerent products and you will recsive twa copies of each ordered form and
’ 3 !

one copy of each ordered publication for the tax forms you order will
automatically be included.

(If you need more than the quantity allowed, please call 1-800-829-3676 to place your
order)

To place an order, enter the product number or a keyword in the search box. For example, if you
need Form 2441, Child and Dependent Care Expenses, you could search for 2441, child,
dependent. etc. Your search will produce a list of products matching the search criteria. Check the
box next to the product, and follow the instructions to finish your order or select more products

Please allow 7 to 15 days for us to process and ship your erder. f a product is not available when
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http://www.irs.gov/orderforms

Scroll down a bit until you see the search box; it appears that you have to type in the form number or

keywords from the form title in order to find each individual form. I'll do “1040 instructions” as an
example:
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To place an order. enter the product number or a keywaord in the search box. For example, if you
need Form 2441, Child and Dependent Care Expenses. you could search for 2441, child,
dependent, etc. Your search will produce a list of products matching the search criteria. Check the
box next to the product, and follow the instructions to finish your order or select more products.

Please allow 7 to 15 days for us to process and ship your order. If a product is not available when

you place your order, we will send it as soon as it becomes available. Please da not place another
arder.

NOTE: Publication 17 is no longer available in print. However, it is available electronically

[1040 instructions

If you ar STPTeYeT o business needing to order infermation returns (all series of forms
W-2, W-3, W-4, 1096, 1097, 1098, 1099, 3921, 3922, 5498, and other products), please visit our

ordering page for employer and information returns at Online Ordering for Information Return
and Employer Returns

Need to Find a Product or Place a Telephone Order?

fyou need a prior year form or cannat locate a praduct, visit the Forms & Publications page to
download products or call 1-800-829-3676 to place your order.
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After entering in your search terms, hit enter or click on the magnifying glass.

3. You will get a search results list that looks like this:
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Place a check mark next to the form you want to order (in this case, “Inst 1040”) and hit “Add to Cart.”



4. You will end up here:
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Shopping Cart Summary
The following items are in your shopping cart:
Item Description
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At this point, you can search for more forms and add those to your cart, remove items from your cart,
empty the cart, or checkout. We’re going to hit “Checkout.” (I don’t think you need to place a check
mark next to forms that you want to order and keep in your shopping cart. Also, | do not believe you can

change the quantity amount; according to the instructions the IRS will send 2 copies of each requested
form.)

5. You end up here, where you can enter in the person’s shipping address information:
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Name: |Jeﬁ Lelek
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Hit “Continue” when you’re done.

6. You'll get to this confirmation screen:
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Order Confirmation

Please confirm that the order information below is correct:

Shipping To! Edit Address
Jeff Lelek
Dearborn Public Library
16301 Michigan Ave
Dearborn, M1 48126
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Click “Confirm” and you’ll get a final “Thank you for ordering from the IRS” screen and you’re done!
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Thank You for Ordering from the IRS!

Typically orders take 7 to 15 days for delivery.

The following order has been received

Shipping To
JeffLelek
Dearborn Public Library
16301 Michigan Ave.
Dearborn, MI 48126
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